
STANDARDIZED OPERATING PROCEDURE FOR PURCHASERS OF REAL ESTATE 
PURSUANT TO REAL PROPRTY LAW §442-H 

________________________________________________ (the “Broker”) is making this Standardized 
Operating Procedure available on any publicly available website and mobile device application 
maintained by the Broker and any of its licensees and teams.  Broker has copies of these Standardized 
Operating Procedures available to the public upon request at Broker’s office location. 

Please be advised that Broker: 

___Requires ___Does not require 1. Prospective buyer clients to show identification*

___Requires ___Does not require 2. Exclusive buyer broker agreements

___Requires ___Does not require 3. Pre-approval for a mortgage loan / proof of funds*

*Although Broker may not require such information, a seller of real estate may require this
information prior to showing the property and/or as part of any purchase offer.

Acknowledgement of Broker 

Broker: 

By: ______________________________ 
      Name: 
      Title: 

State of ____________ 
County of ___________ 

The foregoing document was acknowledge before me this  ___ day of _______ 202__ by  
____________________________ who personally appeared who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and 
that by his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the 
person(s) acted, executed the instrument 

____________________________ 
Notary Signature 

                         Homes.com, LLC

X

X

X

Todd L. Siegel
Supervising Broker & Vice President

Homes.com, LLC

Virginia

Chesterfield

11th September 3

Todd Siegel

Notarized online using audio-video communication
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ActionDateTime 2023-09-11 21:12:08 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Signature Added


ActionDescription {"signature_type"=>"Image", "annotation_type"=>"vector_graphic", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[99.0, 400.0]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230


ActionDateTime 2023-09-11 21:12:08 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Agreed to electronic agreement for initials


ActionDescription {}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230


ActionDateTime 2023-09-11 21:12:04 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Agreed to electronic agreement for signature


ActionDescription {}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230


ActionDateTime 2023-09-11 21:11:36 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[119.3631088108692, 301.4757180815761]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34







ActionDateTime 2023-09-11 21:11:31 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Seal Added


ActionDescription {"notarial_act"=>"acknowledgement", "annotation_type"=>"image", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[291.5417918973756, 185.2815533980582]},
"notarial_act_principals"=>["191f5646-3561-40f2-a757-022a167cfa7b"]}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:28 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"Notarized online using audio-video communication", "annotation_type"=>"text",
"location"=>{"page"=>1, "page_type"=>"doc", "point"=>[280.9786851012591,
85.46020626327368]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:21 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Signature Added


ActionDescription {"signature_type"=>"Image", "annotation_type"=>"vector_graphic", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[86.08932643260772, 180.0]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:20 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"Todd Siegel", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[92.95534182057798, 258.6951536900789]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34







ActionDateTime 2023-09-11 21:11:17 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[386.4349756333435, 271.8990271114608]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:16 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Size Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[381.6815695160801, 272.9553418205779]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:13 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Text Updated


ActionDescription {"text"=>"3", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[443.3010111688411, 271.8990271114608]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:08 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[443.3010111688411, 271.8990271114608]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34







ActionDateTime 2023-09-11 21:11:06 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"2023", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[431.6815695160801, 272.9553418205779]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:06 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"September", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[381.6815695160801, 272.9553418205779]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:06 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"11th", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[331.6815695160801, 272.9553418205779]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:11:03 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"Chesterfield", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[126.2291241988395, 301.4757180815761]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34







ActionDateTime 2023-09-11 21:11:01 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"Virginia", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[120.4194235199864, 318.9048604131902]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:10:53 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Identification Verified


ActionDescription {}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34


ActionDateTime 2023-09-11 21:10:43 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Document Accessed


ActionDescription {}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230


ActionDateTime 2023-09-11 21:09:11 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType KBA Passed


ActionDescription {}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230







ActionDateTime 2023-09-11 21:07:19 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Deleted


ActionDescription {"annotation_gid"=>"at5d0e0fba-da1e-4a5e-afba-b12360d40986", "annotation_type"=>"text",
"location"=>{"page"=>1, "page_type"=>"doc", "point"=>[111.1202498589855,
319.2147963897297]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230


ActionDateTime 2023-09-11 21:07:13 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[111.1202498589855, 319.2147963897297]}}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230


ActionDateTime 2023-09-11 21:05:58 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole customer


PerformedByParticipantType


ActionType Document Accessed


ActionDescription {}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230


ActionDateTime 2023-09-11 21:05:47 UTC


PerformedByUserName Todd Siegel


PerformedByUserRole organization_member


PerformedByParticipantType


ActionType Document Created


ActionDescription {}


PerformedBySystemName NotarizeSignerWeb


IP Address 165.225.222.230







ActionDateTime 2023-09-11 21:12:32 UTC


PerformedByUserName Jermeisha Curtia Justiniano


PerformedByUserRole notary


PerformedByParticipantType


ActionType Digital Certificate Applied to Document


ActionDescription {"signature_type"=>"Digital"}


PerformedBySystemName NotarizeSignerWeb


IP Address 100.7.1.34
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